Microsoft PowerPoint 2016
Drawing tools
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a shape
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draw the shape
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[image: image6.jpg]Right click and then
click Send to Back





1.7 

[image: image7.jpg]



1.8 

[image: image8.jpg]Click Fill
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this case)
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tools, click Insert
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draw the arrow
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on the arrow
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Click Shape Outline
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a colour
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